APPENDIX H/1
(Made under Standing Order H.4)

APPLICATION FOR LEAVYE
Vote Code Sub -Vote
Check Personal File
Number Number (or
TSD, Force No)

SECTION A: LEAVE REQUEST (To be completed by employee)

Al)  Personal Details

L Poll DO coonnomses s oias s s oar s om s s
il DesipnatON: oievsivis oy s s o e
i, SN o ovoon oo ies oo o s R S
. DIViRaDepartmenls .. oo s R S
v. Date of Appointment: ............... -

A2)  Contact Details Whilst on Leave

........... 120

.....................

Vi. PROBE! iooiisivinioimasninsmmesnmnnns e enenerrenbereseenreerrratennnnene

Vil EMail AdAress: ....o.ovvnviiiniiiiiiniiiiieiiieeii e eineeaesasanenns

VHIL CONACH AAAYESS: osvmniivnnimseni s ismisss s s

A3)  Leave Request

ix. Start Date of X. Last Date of
Leave | ........... lovevennns leviieninn Leave | ..........  — f —
xi. Total Number of Working Days Requested
........................... Days
SIgNAtUIE: . i e Date: .....ccvvuee Feveineiians, 1200,




SECTION B: LEAVE REVIEW (To be completed by Head of Department/Section/Unit)

B1)  Review of Leave Records

i. Dates of last leave taken: . P foeiiiinnn To......... —_— Liimnais
ii. Numberofdaystaken: | ...ceeiiiiereieenieeen Days
iii. Leave outstanding in the current leave period: | ........oovveeeeeeeieneennne Days
iv. Leave outstanding in the previous period: | ..o Days

Bl) Recommendation for Leave (Tick box as applicable)

l—_—l I recommend the above leave as requested.
[:I 1 recommend the above leave with the following changes.........cccoovvviiiiiiiiiiiiiiinnn

I: I do not recommend the above leave be granted for the following

T SO IS . 4 e s e sesvurassiaasnsasnsnsssnsosssasssssssssssasaessssssssssssssssssssasossssesssssssssasanssnsntsssssscsnss

N6} soussunsmmsmsm s s s SIgNature: .....ocovvvieiiiiieniiinneeen

Diesignation; sussssmesmmrevessssaesamemss DIBEE .onsmseansonsnonseilurinanssiisnisid e nimomm

SECTION C: APPROVAL DECISION (To be completed by the authorizing officer):

i I approve / deny the above leave request. ii. If denied give reasons
below

iii. NAME: o evvieireiiine s reraa iv, Signature:

v. Desipgnalion: «.wsesssumvivueon voamesoces vi. Date:
............. foverinnannad20..0,



